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(Make two copies.  Leave one with the seller and keep the other copy in project file.)         Attachment B 
 
This is a guide-form.  It should be revised to reflect the circumstances. 
 
Use for Acquisition and Down Payment Assistance Notification 
 

Occupancy/Vacancy Certification 
 

Grantee or Agency Letterhead 
 
This is to certify that I/we                                                        are the owners and sellers of the 
property located at                                                              . 
 
On or about the date of                                               , I/we entered into a Purchase Agreement with 
                                                                        for the purchase of the property described above. 
 
At the time of the Purchase Agreement, I/we certify that the property located at                       
                                        : 
 
Complete and check one of the following: 
 

1.        Was/is vacant of residential or non-residential tenants.  I/we further certify that this 
property was vacant prior to any verbal land/or written agreement with the buyer. 

 
2.         Has been occupied by ourselves (the sellers) for the previous        months. 

 
3.        Has been occupied by the prospective purchasers,                                           , for 

the previous        months. 
 
Nothing that I/we did as part of this sale, or previous to it, caused tenants to vacate and therefore 
avoid relocation in a Federally-assisted project. 
 
 
                                                                                 
Signature of Seller    Date 
 
                                                                                
Signature of Co-Seller     Date 
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